
REF: IISJ/ADM-04/2026-27/16                                                                                                           DATE: 03-06-2026 

Local Advertisement for Non-Teaching Positions on Ad-Hoc basis 
 

International Indian School, Jeddah – requires the services of eligible candidates for the following Non-Teaching 
positions on ad-hoc basis. Desirous eligible candidates (Indian Nationals only) are required to apply online and submit 
the required documents through the link https://forms.gle/T8FpeutUnHtBpL5f6 latest by 13th June 2026. 
 

 

Interested candidates are requested to submit the following documents: 
• An updated CV  
• Copies of qualification and experience certificates, including mark sheets from 10th grade through graduation  
• A valid Iqama ID and  
• A copy of their Passport.  
• Applications with incomplete documentation will not be considered.  

             Candidates holding Visit or Umrah Visa will not be entertained.  
          Dr. Mohammad Imran 

Principal 
Copy to:                       

• School Website  
• SMC for information 

 

S. 
No. 

Name & Number 
of The Post Department Eligibility Criteria 

 

1. Computer Lab 
Attendant – 1  

Non-
Teaching 

Essential: 
1. Intermediate in any stream. 
2. Must possess basic computer skills. 

Candidates having any Diploma/Certificate course in Computer Science 
will be preferred. 

2. 
Administrative 

Assistant  
(UDC) – 3  

Non-
Teaching 

Essential:  
1. Graduate in any discipline with at least 02 years of working 

experience in the rank of Office Assistant in a Government / Private 
Organization.  

2. Candidate should be proficient in English. 
3. Candidate should have good communication skills (Written /Oral) 
4. Must possess basic computer skill (MS Office etc.).  
      Arabic Knowledge is preferable. 

3. 

Administrative 
Assistant  

(UDC) (Arabic 
Section) – 1 

Non-
Teaching 

Essential:  
1. Graduate in any discipline with at least 02 years of working 

experience in the rank of Office Assistant in a Government / Private 
Organization.  

2. Candidate should be proficient in English. 
3. Candidate should have good communication skills (Written /Oral) 
4. Must possess basic computer skills (MS Office etc.) 
5. Knowledge of local govt rules & regulations along with Arabic 

language proficiency is required. 

https://forms.gle/T8FpeutUnHtBpL5f6

