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Circular

llS/JED/PRL/2025-26/11 Date: May 01, 2025

Subject: Transfer Certificate (TC) Application Guidelines

Dear Parent,

This is to inform you that those intending to apply for a Transfer Certificate (TC) are requested to do so
only after clearing the outstanding fee dues up to the month their ward(s) attended classes.

Kindly note that the final date for submitting the Transfer Certificate (TC) application in the prescribed
format is Sunday, May 11, 2025. Applications submitted after this date will incur school fees up to the
month of submission, irrespective of the student’s attendance.

Since the school is required to generate tax invoices on the 1“ of each month, which are recorded
immediately, any changes made thereafter add to the administrative workload and may lead to tax-
related issues.

We appreciate your cooperation in following the above guidelines to help maintain a smooth and
efficient process.

Thank you for your understanding and continued support.
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