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CIRCULAR
1IS/JED/PRL/2023-24/27 Date: August 16, 2023

Subject: Schedule for Reporting Day (Sunday, August 20, 2023)

Dear Staff (Teaching & Non-teaching)
Kindly note that the following schedule will be followed by the staff on the reporting day:

®= Reporting Time 9.00 AM

* Combined Staff Meeting & Address by the Principal 9.15 AM (BS Auditorium)
* Parallel Teachers Meeting - | to XII in respective blocks in BS 10.00 AM to 12.00 Noon
* KG Teachers Meeting in KG Section Building 10.00 AM to 12.00 Noon
= Block Meeting (KG to XIl) in respective blocks of BS & GS 12.15 PM to 01.00 PM

® Supervision of preparations for re-opening of KG to XIl-BS & GS  01.00 PM to 02.00 PM

= Departure Time 2.00 PM

HMs & teachers to ensure and oversee the following for smooth commencement of regular school from
Monday, August 21, 2023;

To physically verify the cleanliness of each classroom and proper dusting of classroom furniture.

To oversee cleanliness of surrounding.

Cleanliness of Washrooms, Labs, Offices, Examination Rooms. etc.

Proper functioning of ACs in the classrooms & labs.

VP (GS) & HMs (GS) will supervise every classroom & lab etc. to ensure if all required things are in

place in view of the ongoing renovation work.

(Dr. Muzaffar Hassan)
Principal
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