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CIRCULAR
1IS/JED/PRL/2022-23/101 Date: March 12, 2023

Subject: Notice for Payment of school fees on time to avoid the imposition of late payment penalties

Dear Parents,

Please be informed that timely payment of the school fees is mandatory. The parent’s cooperation and
understanding in terms of timely payment of the school fees are needed for the smooth functioning of the school.

Please note that late payment penalties are imposed as per the school policy “Late fees will be charged at the rate
of SAR 1/- for every day of default (for each child whose fee is not paid on time) after the last day of every
month. The default payment for every completed month will be SAR 30/-. After the maximum default of 2 months,
the name of the student will be automatically removed from the school rolls, a late fee of SAR 60/- and a re-
admission fee of SAR 100/- will be charged along with the fee dues”.

We request you to pay the fee on time to avoid the imposition of late payment penalties.

We regret to inform you that any late fee w.e.f. April 01, 2023 cannot be exempted under any circumstances and
hence we request you not seek a meeting with the Principal or any other school officials in this regard.

The school reserves the right to initiate action on fee defaulters and under no circumstances will a defaulting student
be allowed to attend the classes. Progress reports and all school documentation shall not be released until the due
amounts are paid in full.

(Dr. Muzaffar Hassan)

Principal
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